Attachment to October 22, 1996 Disposal Suspension Notice 


Attachment A 


All records and documents described below that were produced, 
prepared, dated, sent or received from January 1,1986 to the present are 
covered by this disposal suspension notice: 

1. All documents relating to or concerning the utilization of any 
by-product of the ART (Alkaloid Reduced Tobacco) process, 
including but not limited to Absorber Stems ( i.e. . “any tobacco 
stem material used in the ART process to absorb nicotine”), 

in any reconstituted tobacco process (RL or BL) or in any phase 
of the cigarette manufacturing process. 

2. All documents relating to or concerning the storage of Absorber 
Stems. 

3. All documents relating to or concerning the shipment or 
transportation of Absorber Stems after use in the ART process to 
any location whether on or off properties owned or controlled by 
Philip Morris. 

4. All documents or records relating to or concerning the processing, 
testing or modification of Absorber Stems or of tobacco containing 
Absorber Stems. 

5. All documents or records relating to or concerning the disposal or 
destruction of Absorber Stems which had been used in the ART 
process. 

6. Any and all videos prepared for or relating to any aspect of the 
ART process, Bermuda Hundred Pilot Plant or Alkaloid Reduction 
Technology facility, including but not limited to, videos about 
procedures to be used when handling Absorber Stems. 


Definitions Applicable To These Requests 

A. "Document" refers to each and every writing, of whatever nature, 
whether an original, a draft, or a copy, however produced, 
reproduced, or stored, whether manually, mechanically, 
electronically, electromagneticaily or otherwise, and each and 
every tangible thing from which information can be processed or 
transcribed. Non-identical copies are deemed to be separate 
documents. 
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(1) The term “document” includes, but is not limited to, letters, 
telegrams, telexes, facsimiles, contracts, agreements, 
memoranda, receipts, calendars, diaries, appointment 
books, personal files, records, telephone messages and 
message logs, notes, schedules, work sheets, books, 
pamphlets, summaries, proposals, photographs, ledgers, 
statements, files, invoices, billing information, notebooks, 
checks, records of wire transfers or cash payments, charts, 
graphs, research materials, prospectuses, registration 
statements, and computer printouts and other computer¬ 
generated writings, or any similar item. 


B. “Record” includes all tangible, written or non-written forms of 
expression in your possession, custody or control, including 
partial, preliminary and completed versions, however created, 
produced or stored, whether electronically, electromagneticaily 
or otherwise, including, but not limited to, tape recordings, 
video recordings, magnetic tapes, disks, diskettes, disk packs, 
and other electronic media, microfilm, microfiche, and storage 
devices, or any similar item. 
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